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15 ADDENDUM TO REPORTS 

 

15.1 Minutes: Destination Kiama Tourism Advisory Committee meeting held 
on 10 October 2018 

Responsible Director: Office of the General Manager    

 

Attachments 

1 Destination Kiama Tourism Advisory Committee - minutes 11/10/ 18⇩  

2 Funding Proposal - Gerringong Surf Music Festival 2019⇩  

3 Funding Proposal - KISS Arts Festival 2019⇩  

4 Funding Proposal - Jamberoo Music Festival 2019⇩  

Enclosures 

Nil  

 

RECOMMENDED 

That the Minutes of the Destination Kiama Tourism Advisory Committee meeting 
held on 10 October 2018 be received and the recommendations therein accepted. 

 

 

BACKGROUND 

The minutes of the Destination Kiama Tourism Advisory Committee meeting held on 
10 October 2018 together with supporting documents are attached for Councillors’ 
information. 
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15.2 Christmas / New Year - annual close down period 

Responsible Director: Office of the General Manager    

 

Each year, Council has an annual close down period that commences at the close of 
business on Christmas Eve and concludes after the New Year’s Day public holiday.  

While some areas remain operational between Christmas and New Year, Council 
has implemented an Indoor Employee Accrued Time Protocol and Outdoor Nine Day 
Fortnight Protocol that allow employees to work increased hours throughout the year 
to accrue sufficient time to cover the three usual working days that fall during the 
annual close down.  Employees who have not worked the additional hours 
throughout the year are required to access other forms of leave during this period. 

This year Christmas Eve falls on a Monday and there will only be a skeleton staff 
working that day.  It will be the responsibility of each Director to ensure there is 
adequate staff to support our services. 

The following table details the calendar for the annual close down period: 

 

Date  Holiday / Day Leave 

Monday 24 December Christmas Eve Work day – skeleton staff 
only 

Tuesday 25 December Christmas Day Public Holiday 

Wednesday 26 December Boxing Day Public Holiday 

Thursday 27 December Usual work days 

 

Concessional, or other 
form of leave 

Friday 28 December 

Saturday 29 December Non-work day Non-work day 

Sunday 30 December Non-work day Non-work day 

Monday 31 December New Year’s Eve Concessional, or other 
form of leave 

Tuesday 1 January New Year’s Day Public Holiday 

 

In 2018, Council’s annual close down period will be from 3.30pm on Monday 
24 December 2018 to Tuesday 1 January 2019, with employees returning to work on 
Wednesday 2 January 2019.  

 

Communication/Community Engagement 

A communication/media program will be implemented to advise of close down period 
and services that will remain operational. 
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15.3 Michael Innes - resignation    

 

Attachments 

Nil 

Enclosures 

Nil 
 

RECOMMENDED 

That Council formally thank Michael Innes for his years of service to Council and the 
local community. 

 

 

REPORT 

Council has recently received a letter of resignation from Customer Services Officer, 
Michael Innes, whose last day will be 26 October 2018. 

Michael commenced work at Council on 1 May 1995 as a Maintenance Ganger in 
the Engineering & Works department under the directorship of Noel Edgell and then 
Bryan Whittaker. 

Following a workplace injury, Michael was redeployed to the position of Customer 
Service Officer in 2000 and was subsequently permanently appointed to the role.  In 
2013 Michael worked as the Customer Service Coordinator on a temporary basis 
and has remained in that role for one day a week. 

We all know of Michael’s professionalism in dealing with customers at the front 
counter and on the phones.  His knowledge and integrity in providing assistance has 
been appreciated by many locals, visitors and staff.  Michael has received many 
compliments from customers acknowledging his expertise in “all things Council”. 

In February 2013 Michael took on the role of Disaster Recovery Information Officer, 
being Council’s first point of contact for customers following the tornado. 

Michael also completed his Certificate IV in Local Government (Planning) in 2008, 
which was sponsored by Council. 

On behalf of Council I would like to thank Michael for his 23 years of service and 
wish him, and his wife Gayle, well on their move to the Noosa Hinterland and their 
exciting times ahead. 
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